Appendix A - Inbound Arrival Checklist 

COUNSELOR’S  INBOUND CHECKLIST

Student’s Name: ________________________________________________________

Home Country & District: ________________________ Arrived on (Date)___________

Place a Y or N in the box beside each statement to indicate YES or NO

[   ] Was the student met by the Counselor at the airport or on the first day in the US?

[   ] Was the student given the SCRYE Identification Card and informed that he/she must carry it with him/her everywhere?  This card contains emergency contact phone numbers, etc. (If not, let YE Inbound Coordinator Lee Griffin know so that he can obtain a card to give to your student.)
[   ] Does the student have any insurance?

      SCRYE requires that students have insurance before they issue the DS2019 which students need for their VISAs.   Therefore, All inbounds to D6110 should already have the required insurance. But please check with your student.   If  student does  not have insurance please notify YEO  Peggy George’s  office immediately .
[   ] Does the student have “Insurance Annual Plan B” purchased from CISI-BOLDUC ?

       If “yes,” insert the policy number ___________________ or the date applied _________, 200_.

         (Remind student to carry his/her insurance card with him/her at all times.)

[   ] Was the student’s 1-year US Student Visa checked and photocopied? (Make sure student has a copy.)

[   ] Was the student’s return plane ticket checked, photocopied, & retained by Counselor? (Make sure student has a copy.)

[   ] Was the student’s passport checked, photocopied, & retained by the Counselor? (Make sure student has a copy.)

[   ] Has the student deposited a $500 minimum emergency fund with the counselor as co-signer?  If 

      “YES,” state where account is held: ________________________________.  (Note: This emergency fund account should be a separate account – not the same account that the student will be using for his/her regular checking or saving account during his/her exchange.)

[   ] Were the student’s passport, visas,  return plane ticket & emergency fund put in a lock-box that 2 members of your Rotary club have access to?  (Two should have access in case one is gone & these are needed quickly.) The two people are _______________________________  and _______________________________.

[   ] Were D6110 YE Rules, Policies, & Procedures reviewed with the student? 
[   ] Has the student been advised of the first host family and hosting period?

[   ] Has the student been advised of the second host family and hosting period? (If this is not currently known, please notify the student & the district YEO as soon as this information becomes available.)

[   ] Has the student been advised of the third host family and hosting period? (If this is not currently known, please notify the student & the district YEO as soon as this information becomes available.)

[   ] Have arrangements been made for the student to meet with host families  (Yes/No), Rotary  counselor (Yes/No), club Youth Exchange Chairman (Yes/No), etc.? If  “YES,” when? _____________

[   ] Have you arranged for the student to have a personal checking or savings account? (If the student has a checking account, has someone showed the student how we fill out a check in the USA? Some countries fill out their checks differently.)

[   ] Have arrangements been made for the student’s classes at the high school? (If it is a school where students select some of their classes, has the student already meet with school officials about this?)

[   ] Does the student know his/her new address and phone number? (You might suggest that the student write this on a card & keep in his/her wallet until he/she has the new information memorized.)

[   ] Does the student know his/her Rotarian counselor’s name, address, phone number, and email address? (You might give the student a card to keep in his/her wallet.)

Signature of Rotary Counselor________________________________

Checklist submitted to D6110 YE Inbound Coordinator on   ___________________ (insert date).

1) Please mail a completed copy to Lee Griffin, PO Box 3106, Tulsa, OK 74101-3106. 

2) Please mail a completed copy to Peggy George, 2951 E 78th St, Tulsa, OK 74136 

Also, please provide your club’s Youth Exchange Chair with a completed copy of this form.
