Appendix F - Travel Request Form 
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District 6110 Youth Exchange

       Permission to Travel

Travel is permitted with host parents or on Rotary authorized functions with proper adult chaperones.  Other travel must be approved by the Youth Exchange Officer (YEO), the host club, the host family and, for extended or distant trips, the student’s own parents in writing, exempting Rotary of responsibility and liability.  Students may not travel alone or be accompanied only by other students unless being met on each end by Rotarians or their host families.  

All travel must be with the permission of the D-6110 YEO.  A complete itinerary should be given to the Youth Exchange Officer and to the club Youth Exchange chair.  District 6110 has an obligation to be able to reach any inbound student within 24 hours should the need arise.  There is no intent to make it difficult for host families to take their exchange students on trips with them. However, it is necessary to keep the District YEO and the club Youth Exchange Chairperson and/or Club Counselor informed if they plan to be out of town for more than 1 night.  If the Youth Exchange Officer is away or unavailable, the information should be provided to the District Inbound Coordinator instead.  Use of this form is not required for weekend events sponsored or authorized by District 6110.

Please complete all sections that are applicable.

Student Name: ________________________   Host Family Name: ______________________

Address: ________________________________________________________ ____  ________

                          Street 
     City                                           State         Zip

Phone: (____) ______________
email: __________________________________________

Departure Date: _____________
Return Date: _____________

Purpose of Trip: ________________________________________________________________

Will the student be missing school?   Yes 
No
If yes, how many days? ______

Destination/itinerary (including dates if student will be traveling to more than one location):

Dates
Name of family, hotel, camp, etc.                       Address, including city/state                  Phone # with area code          

_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________
_____________________________________________________________________________________________________________________

_____________________________________________________________________________________________________________________
If traveling by car or van:

Name of adult driver(s) 21+ years of age: ____________________________________

Make and year of car:  _____________________
License plate# : ________________
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If traveling by plane, train, bus or other commercial carrier:

Name of carrier:  _____________________________   Flight or Route #:_________ 

Is it a fully insured carrier with a professional operator?   Yes     No

If the student will be traveling outside the United States:

Country:_________________


Does country admit persons from student’s home country?
Yes  No 

Does the country require a visa for persons from student’s home country?  Yes  
No 

If yes, does the student have the appropriate visa?  Yes    No 

Date passport expires: _______     

USA visa is multiple entry and is valid until: _____________

USA documents stapled to student’s passport:   
DS-2019 
I-94

If not traveling with host parents (must be approved by a club or district officer unless it is a school trip):

If this is a sponsored trip, name of sponsoring group: _________________________________

Name of responsible adult* with whom student will travel: ______________________________

Name of responsible adult* with whom student will stay:  _______________________________

Relationship of responsible adult* to host family or student:  _____________________________

*responsible adult is someone who is over 21 and will respect Rotary Youth Exchange rules/policies

APPROVALS:

School authority’s signature (if school will be missed): ____________________________Date: ________

Host father’s signature: ____________________________________________________Date: ________ 

Host mother’s signature: ___________________________________________________Date: ________ 

Club officer’s signature: ____________________________________________________Date: ________

District officer’s signature: __________________________________________________Date: ________
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